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CLINICAL MENTAL HEALTH SERVICES

School Communication
Documentation Log

Track every interaction, agreement, and concern — the essential paper trail for effective school
advocacy.

Name: Date: Clinician:

Purpose: Documenting communication with schools creates a paper trail that protects your child's rights and ensures follow-through
on agreements. This log helps you track every interaction, agreement, and concern — especially important when advocating for a
neurodivergent child.

CHILD & SCHOOL INFORMATION

Child's name: School: Grade:

COMMUNICATION LOG

Log every significant communication with the school here:

Date Who | spoke with Method Topic / concern raised What was agreed Follow-up needed
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School Communication
Documentation Log

Track every interaction, agreement, and concern — the essential paper trail for effective school
advocacy.

ESCALATION NOTES

Unresolved concerns | am escalating:

Next steps in the escalation process (principal, district, special ed director, advocate):

Evidence | have gathered to support my concerns:
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